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RFP Timeline:  
 
 
Request for Proposal Issued:               March 9,2020 
 
Advertising in the Daily Journal:           March 9, 2020 
       March 16, 2020     
        
 
Deadline to Submit Questions   March 25, 2020 
 
Deadline to Respond to Questions  April 8, 2020 
 
 
Deadline to Submit Proposal:   2:00 p.m., April 20, 2020  
       LACCD Procurement Unit 

770 Wilshire Boulevard, 6th Floor 
       Los Angeles, CA 90017 
 
Evaluation of Written Proposals   April 21, 2020 – April 24, 2020 
Interview of top-ranking firms   April 27, 2020-April 30, 2020  
 
Notice of Award Issued:    May 1, 2020 
 
Board Authorization of Contract Action:  May 6, 2020 (*tentative)  
 
 
Effective Contract Date:    May 7, 2020  
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I. INTRODUCTION 

 
A. SCOPE OF WORK 

 
The purpose of this Request for Proposal (RFP) is to solicit proposals for two (2) 
separate panels of communications and public relations service providers for the Los 
Angeles Community College District (“District”) focused in the specialty areas of crisis 
communications and emergency information management and legislative public 
relations communications as listed in the classes below.  

 
This RFP is intended to solicit responses from firms that will enter into a two (2) year 
contract to provide these services for the District with three (3) possible annual 
extension options exercised at the District’s discretion.  Once under contract as a 
panelist, specific issues or individual projects will be assigned to panelists through the 
District’s Office of Communications in collaboration with other District offices as needed 
based upon the strategic approach, expertise, particular skills and successes of the 
firm, financial and other considerations as appropriate.  An individual defined scope of 
work will be developed and agreed upon prior to the start of any project with a panelist. 
 

 
B. BACKGROUND OF DISTRICT 

The District was organized in 1969 and is governed by an elected, seven-member 
Board of Trustees and is part of the statewide California Community College 
system. Members of the Board of Trustees are elected at large to serve four-year 
terms.  The District is the largest community college district in California and one of 
the largest in the nation.  More background information can be found about the 
District online at www.laccd.edu 

 
The District serves a population of several million residents in Southern California 
within an area of nearly 900 square miles of metropolitan Los Angeles and the County 
of Los Angeles that includes more than 30 incorporated cities and unincorporated 
communities. The District extends from Agoura Hills in the western part of the San 
Fernando Valley to the City of San Fernando in the northeast. The service area 
includes Culver City on the western side of the Los Angeles basin, Monterey Park and 
San Gabriel on the east side as well as Palos Verdes Estates and San Pedro to the 
south. 

 
In keeping with its mission, the District provides about 230,000 full and part-time 
students each year with comprehensive lower-division general education, occupational 
and professional certificated education, transfer education, credit and non-credit 
instructional programs geared to meet the needs of the communities its colleges serve 
and which meet the changing needs of students for academic and occupational 
preparation, citizenship, and lifelong learning. The District has nine fully accredited 
colleges: East Los Angeles College, Los Angeles City College, Los Angeles Harbor 
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College, Los Angeles Mission College, Los Angeles Pierce College, Los Angeles 
Southwest College, Los Angeles Trade-Technical College, Los Angeles Valley College, 
and West Los Angeles College. The physical footprint of colleges ranges in size from 22 
acres (Trade–Tech) to more than 450 acres (Pierce). 
 
Student demographics of largest enrollment include more than 57 percent who identify 
as Hispanic/Latinx; 15 percent as White; 9 percent as African American, 6.5 percent as 
Asian 
 
In the 2018-19 Academic Year, the District conferred more than 31,000 awards to 
students, including two-year degrees, degrees for transfer and certificates. The District 
maintains an active free-tuition program available to all first-time, full-time students, 
regardless of age, race/ethnicity or other demographic background.  More than 10,000 
students are currently part of the Los Angeles College Promise Program.  In addition, 
the District’s 2018-2019 budget totaled $5.8 billion.  This amount included $4.3 billion of 
Proposition A, AA, and Measures J and CC Bonds in the Building Fund. 
 
Over the last several years, the District has successfully sponsored pioneering legislative 
proposals that have made significant progress toward increasing access to a high-quality 
community college education for California’s students.  As a result, the District is publicly 
recognized as a leader and advocacy resource in progressive higher education 
legislation. 

 
Within the District, a taxpayer approved bond program has helped provide new and 
upgraded facilities at District sites and the nine colleges, including, among other 
projects, newly constructed classroom and instructional laboratory buildings, learning 
resource centers (libraries with specialized learning/tutoring centers) as well as original 
instructional buildings, parking structures, maintenance yards, athletic fields and 
gymnasiums. 

 
C. DISTRICT CONTACT PERSON 

 
The District Contact Person for this RFP is given below. Potential contractors who 
either: (1) require clarification regarding the intent or content of this RFP; or (2) did not 
receive all of the materials must contact the District Contact Person. Contact regarding 
this RFP with any District representative other than the District Contact Person, or 
his/her designee, may disqualify the proposer. Requests for clarification shall be 
submitted in writing and may be posted on the District’s website, with the responses. 

 
Los Angeles Community College District Attention: 

James B. Watson, Procurement Manager 
Business Services – Procurement Office 

770 Wilshire Boulevard 
Los Angeles, CA 90017 
(213) 891-2430 phone 

(213) 891-2490 fax 
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II. GENERAL RULES AND INFORMATION GOVERNING COMPETITION 

 
A. INTRODUCTION 

 
The method used for this solicitation is a Request for Proposal (“RFP”). Selection of 
contractors will be made through competitive procurement procedures, which will 
include factors such as expertise, experience, strategic approach and fees to be 
charged, as discussed in Section V of this RFP. The following general rules and 
information are applicable to this RFP. 

 
B. ACTIONS BY THE DISTRICT 

 
The District will take the following actions: 

 
- Advertise in the Daily Journal and other publications 
- Mail the RFP to potential interested parties 
- Issue addenda to the RFP if necessary, including a Q&A 
- Mail notice of intention to award contract 
- Recommend Board action for approval of panel provider contract(s) 

 
C. QUESTIONS REGARDING THIS RFP 

 
Potential contractors with questions regarding: (1) the intent or content of this RFP; or 
(2) the competitive proposal process procedure, may request clarification by submitting 
written questions in an envelope marked “Questions Relating to RFP # 20-02“ and 
addressed to the District Contact Person. Answers to the questions will be provided to 
all proposers without identifying the submitter. 

 
D. RFP AS PART OF FINAL CONTRACT 

 
At the District’s discretion, the content of this RFP may be incorporated into the final 
contract. 

 
E. ORAL COMMUNICATIONS 

 
Any oral communication by the District Contact Person, or his/her designee, regarding 
this RFP is not binding on the District and shall in no way modify the RFP or the 
obligations of the District, proposer, or contractor. 

 
F. AMENDMENTS TO RFP 

 
If it is necessary to amend this RFP, the District will mail formal amendments to all 
potential contractors who have identified themselves in writing to the District Contact 
Person. The District reserves the right to amend and/or modify the RFP prior to the date 
fixed for submission of proposals. 

 
G. SUBMISSION OF PROPOSAL 
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The delivery of a proposal to the District is the sole responsibility of the potential 
contractor. Proposals will not be accepted subsequent to the date and time specified in 
the RFP. 

 
H. IMMATERIAL DEFECT IN PROPOSAL 

 
The District may waive any immaterial deviation or defect in a proposal. The District’s 
waiver shall in no way modify the RFP documents or excuse the contractor from full 
compliance with the RFP if awarded the contract. 

 
I. TERMINATION OR CANCELLATION 

 
The District reserves the right to terminate any contract awarded through this RFP by 
providing thirty (30) days' written notice to the contractor. 

 
J. NEWS RELEASES 

 
News releases pertaining to any award resulting from this RFP may not be made 
without the prior written approval of the District Contact Person and the District’s 
Office of Communications. 

K. DISPOSITION OF PROPOSALS 
 
All materials submitted in response to this RFP become the property of the District and 
will become a public record after the date and time for opening of the proposals. 
 
L. CONFIDENTIALITY 

 
Proposals regarding specific cases or matters and performance under the contract shall 
be bound by the privileges for attorney-client communication and/or attorney work 
product. 

 
M. CONTRACTOR EVALUATION 

 
Contractors will be evaluated periodically regarding their performance. 

 
III. INSTRUCTIONS TO POTENTIAL CONTRACTORS 

 
A. OVERVIEW 
 
This is a competitive Request for Proposal (“RFP”) conducted under the laws and 
regulations of the State of California applicable to the District. Potential contractors 
should carefully examine the entire RFP and be fully aware of the nature and quality of 
the services sought, as well as the conditions in providing such services. Potential 
contractors must fully comply with the instructions set forth below or their proposals may 
be rejected as non-responsive. 
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B. DESCRIPTION OF SERVICES 
 
The potential contractor(s) will furnish all labor, materials, completed work products 
(electronic, digital, video/photographic and print) and equipment necessary to provide 
the issue-specific crisis/emergency communications, legislative public affairs services 
to the District in the identified areas of specialty.  Services may include advisory, 
strategic planning, media management, as well as traditional (print and broadcast), 
online and digital written or visual communications. 

 
C. POTENTIAL CONTRACTOR’S COST 
 
The cost of developing a proposal is the potential contractor’s sole responsibility and 
is not chargeable to the District. 

 
D. TERM OF CONTRACT 
 
The contract awarded through this RFP is expected to be effective for an initial two 
(2) year period with up to three (3) annual extensions at the discretion of the District. 

 
E. CHANGES TO RFP 
 
The District reserves the right to amend and/or modify the RFP prior to the date fixed for 
submission of proposals. 

F. WITHDRAWAL 
 
A potential contractor may withdraw a proposal at any time prior to the proposal opening 
date by submitting a written request to the District. 

 
G. PROPOSAL IRREVOCABLE FOR 90 DAYS 
 
A proposal is an irrevocable offer valid at the date scheduled for the proposal opening 
and for ninety (90) days thereafter. 

 
H. NO AGREEMENT UNTIL SIGNED 
 
No agreement with the District is effective until both parties have signed a contract and 
the District’s Board of Trustees has approved the contract. 

 
I. NONDISCRIMINATION CLAUSE 
 
During the performance of the contract, the contractor shall not discriminate unlawfully 
against any employee or applicant for employment because of race, religion, color, 
national origin, ancestry, physical disability, mental disability, medical condition, marital 
status, sexual orientation, age or sex. The contractor shall ensure that the evaluation 
and treatment of employees and applicants for employment are free of such 
discrimination. The District may conduct voluntary, anonymous surveys regarding the 
make-up of professionals, paraprofessionals and staff of the panel members after the 
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panel has been selected. 
 
J. PROPOSAL SUBMISSION AND OPENING 
 
Only hard copies of proposals will be accepted. Each proposal must be submitted by 
2:00 p.m. on April 200, 2020. No proposals will be accepted after this time and date. 
The address for submission of proposals is: 

 
Attention: Mr. Jim Watson, Contracts 
Manager 
Los Angeles Community College District - 
Contracts Office 
770 Wilshire Boulevard, 6th 
Floor Los Angeles, CA 90017 
 

 

The proposals will be opened at 2:00 p.m. on April 20, 2020. If the address for 
proposal submission and/or proposal opening is changed, all bidders will be notified by 
mail. All proposals must be signed and become property of the District. 

 
K. PROTEST OF AN AWARD 
 
Any proposer that submitted a proposal that was responsive to this RFP and wishes to 
file a protest of the award shall do so in compliance with the District’s Business 
Operations and Policy Procedures, PP-04-09, Bid Protests and Appeals, a copy of 
which is attached hereto as Attachment A. As described in Attachment A, the 
procedure for filing and processing protests vary depending upon whether the amount 
of the bid or proposal exceeds the statutory bid threshold. A Protest of an Award under 
this RFP shall comply with the provisions of the protest rules that govern bids or 
proposals that exceed the statutory bid threshold. 

 
IV. FORMAT FOR PROPOSAL 

 
A. INTRODUCTION 

 
This section prescribes the mandatory format for the development and presentation of a 
proposal. Each potential contractor must adhere to these requirements and submit all of 
the following documents and data. 

 
B. COVER LETTER 

 
The cover letter shall briefly summarize the potential contractor’s ability to perform the 
services specified in the RFP. The letter shall also state the potential contractor’s 
willingness to perform the work outlined in the RFP and to enter into a formal contract 
with the District. A person authorized to commit the potential contractor to a contract 
must sign the letter. 
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C. TABLE OF CONTENTS 

 
If a proposal exceeds ten (10) pages, it must include a table of contents with page 
references for the principal sections. 

 
D. CONFIDENTIALITY, NONDISCRIMINATION AND NONCOLLUSION 
Each proposal must include the following completed and signed forms: 

 
1. Confidentiality Agreement (Attachment B). 
2. Certification of Nondiscrimination (Attachment C). 
3. Non-collusion Affidavit (Attachment D). 
4.Template Services Agreement (Attachment E) with “noted Exceptions or Deviations” 
requested by the proposer. 
 
E. DESCRIPTION OF QUALIFICATIONS 

 
1. Each proposal must include a description of the potential contractor’s qualifications. 
A potential contractor may also use this section to describe any enhancements or 
additional services not mentioned in the RFP. 

 
2. Each proposal should identify the key persons to be assigned, provide their 
resumes, and describe their experience with the following areas. Each proposal must 
also include a brief description regarding the firm’s recruitment, selection, and outreach 
process for applicants to the firm. Potential contractors are not required to offer 
services in every area public relation identified, but are encouraged to offer services in 
each area for which they are qualified. The following areas are needed by the District. 

 
a. Class 1 Matters – Crisis Communications and Public Emergency 

Information Management   
 

The District is seeking one or more firms with demonstrated expertise in crisis 
and/or emergency communications management, including all related work-product 
development, at both proactive and reactive stages specifically within the 
community college and/or community college district environments. 

 
Selected proposer(s) must be available on a 24/7 basis, as needed, per issue or 
situation, to consult and monitor crisis or emergency communications and to help 
develop all necessary strategies and materials needed per situation or incident. 

 
Proposer(s) must provide evidence of completed work that illustrates a proven 
record of expertise and relevant success in these specialized fields relating to a 
higher education environment.  This would include detailed, specific examples of 
completed crisis and/or emergency communications work and the results of such 
work, not just in an advisory capacity, but examples of work plans, use of 
measurement tools and the production of deliverable communications materials on 
behalf of a college or district. 
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Proposer(s) must also provide evidence of appropriate staffing with prior expertise 
in crisis and/or emergency communications, including during the activation of an 
emergency operations center, to produce all necessary materials in all formats and 
in multiple languages and multiple communications platforms appropriate for the 
ethnic and multi-lingual diversity of the Los Angeles media market. 

 
The crisis or emergency communications management work that might be required 
could occur due to any emerging situation or issue, known or unknown, regarding 
the full spectrum of operations at a community college or district.  Emerging 
situations frequently could involve specific instances that have become public 
and/or discussed in a negative or “breaking news” way within various public 
arenas, online, on social media and via the news media. 

 
Crisis or emergency information management work that could be required may 
involve situations or incidents involving, but not limited to, college/district personnel, 
elected officials, students, programs and activities by, or at, a college or district.  In 
addition, other external crisis or emergencies that may require assistance due to 
outside sources could include human-caused or natural disasters, in which there is 
an urgent, time-sensitive need, possibly in an emergency operations center 
environment, to develop and disseminate a variety of accurate, multi-platform, 
multi-lingual information to the public and/or the news media. 

 
Under such conditions, the Proposer(s) must be able to provide: 

 
1. Development for, and the review of, new or existing general or issue-specific 

crisis communications plans 
2. Real-time and/or timely consultation during a crisis or emergency to advise and 

help produce appropriate communications strategies that are effective and 
measurable to de-escalate growing areas of concern relating to the higher 
education landscape 

3. Real-time assistance for monitoring, reports and analysis of all traditional media 
and social media channels (mainstream, ethnic and underserved platforms) for 
a crisis or emergency 

4. Production for all relevant internal and external messaging and materials, 
including, but not limited to, news releases, press kits, briefing papers, fact 
sheets, press conferences, focus groups, info graphic illustrations, photos, 
videos and online web- or social media-based communications. 

5. Effective outreach strategies and materials to multi-lingual, ethnic and 
underserved communities 

 
b. Class 2 Matters – Legislative & Public Affairs Communications 

 
Due to the District’s important success in sponsoring pioneering legislative proposals that 
have made significant progress increasing access to a high-quality community college 
education for California’s students, the District is seeking to engage a firm or firms that will 
assist with maintaining this momentum at the federal, state and local policymaking levels 
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with issue-specific, targeted media and public affairs outreach campaigns.  The work will 
help the District to build support for its legislative policy and advocacy agenda with 
strategic marketing, and media messaging that can be tailored with a cohesive voice 
across owned and earned platforms. 
 
Selected proposer(s) must be available during regular business hours and, in some 
circumstances, during evenings and weekends, as needed, per issue or situation, to 
complete the issue-specific work for the District. 
 
Proposer(s) must provide evidence of completed work that illustrates a proven record of 
expertise and relevant success in these specialized fields relating to all aspects of 
legislative and public affairs communications in higher education environment.  This would 
include detailed, specific examples of completed media relations and public outreach 
coinciding with success passage of legislation benefitting California’s Community College 
System, not just in an advisory capacity, but examples of work plans, use of measurement 
tools and the production of deliverable communications materials on behalf of a college or 
district. 
 
Proposer(s) must also provide evidence of appropriate staffing with prior expertise in this 
specialized communications and public affairs field to produce all necessary materials in 
all formats and in multiple languages and multiple communications platforms appropriate 
for the ethnic and multi-lingual diversity of the Los Angeles media market as it relates to 
federal, state and local legislation and related public affairs. 
 
In addition, due to the dynamic nature of the legislative and policy making processes, 
emerging situations frequently could involve specific instances to quickly help gather 
momentum via stakeholder, special interest, public and news media arenas in which 
proposer(s) must demonstrate ability to quickly respond to both positive and negative s 
 
ituations that can impact the issue-specific legislative and public affairs efforts for which 
the proposer(s) work is required. 
 
Under such conditions, the Proposer(s) must be able to provide: 
 

1. Issue-specific news media and social media materials, including, but not limited to, 
news releases, media kits, fact sheets, white papers, issue statements and 
distribution of the same in targeted media outlets, platforms and multiple languages 
and ethnic markets. 

2. Ongoing support services for the duration of the issue assigned. 
3. Assist the District with issue-related media inquiries, including identification of, and 

coordination for, media opportunities such as press conferences, briefings and 
interviews. 

4. Media tracking services and comprehensive multi-platform coverage reports for the 
issue. 

5. All production of communications outreach and relationship-building materials with 
targeted community groups/advocates, stakeholders, relevant local businesses, 
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educational institutions and other potential partners that support LACCD’s 
legislative agenda and budget requests. 

6. Implementation of a full spectrum communications strategy for legislative and 
budget proposals, including, but not limited to traditional methods as well as 
existing or new social media platforms. 

7. Development and completion of specific issue-related marketing and media 
materials related to any current or future economic impact reports generated by the 
District and/or outside entities that relate to the economic impacts and benefits of 
the District, its colleges, facilities, personnel, construction/bond programs for capital 
improvement on the local, regional, state or national economies. 

8. Complete development, production and distribution of “Legislative Newsletters” for 
the District in multiple languages, platforms and frequency as determined 
necessary by the District. 

ADDITIONAL REQUIREMENTS FOR PROPOSER(S) IN BOTH PANELS 
 
Please identify any additional areas of public relations for which the potential panel 
member is offering services.  Proposer(s) may submit proposals to work on either one 
or both classes of matters.  
 
Each proposer shall list at least one other client, especially higher education or 
governmental agencies, where the potential panelist is currently providing these types 
of highly specialized communication and public relations services.  Proposer(s) will 
provide the following information regarding its higher education and/or governmental 
clients: name, address and telephone number of the client(s) and contact person(s) 
who may be contacted for verification of the data submitted and discussion of 
satisfaction with the potential contractor’s services. 
 

 
F. FEES AND SERVICES 

 
1. Each proposal must include a detailed description of the proposed fee schedule, 

including the fees or percentages paid to the firm(s) for media buys. 
 

2. Each proposal should identify any and all hourly rate(s) for proposed services. 
 

3. Each proposal must identify reimbursables and requested rates for each line item 
requested. 

 
 

G. REPORTING 
 
1. Each proposal should specify the potential contractor’s capability and readiness to 
provide electronic reports in lieu of traditional mail and telephone calls. 
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H. NUMBER OF COPIES AND DELIVERY OF PROPOSAL 
 
Five (5) copies shall be submitted in a sealed envelope. One of the copies shall be 
marked “Master” and contain original signatures in all locations requiring a signature. 
The remaining copies do not require signatures. The sealed envelope, which should 
clearly identify the potential contractor in the return address location, should be sent to: 

 
Proposal for Crisis and Emergency Management Communications and Legislative 
Public Affairs Communications  
Attention: Jim Watson, Procurement Manager 
Los Angeles Community College District  
Business Services – Procurement Office  
770 Wilshire Boulevard, 6th Floor  
Los Angeles, California 90017 
 
If the above address changes, all potential contractors known to the District will be 
notified by mail. Proposals may be mailed or delivered in person. Proposals will be date 
and time stamped upon receipt. No proposals will be accepted after 2:00 p.m. on April 
20, 2020. The District is not responsible for mail delays or traffic delays including 
delays as a result of mishandling by District personnel. It is the potential contractor’s 
sole responsibility for ensuring its proposal has been timely received by the District. 

 
V. PROPOSAL EVALUATION PROCEDURES 

 
All proposals opened at the Proposal Opening will be evaluated to determine if they are 
responsive. Those proposals that are responsive will then be evaluated for its written 
submission.  The three (3) highest ranked firms in each class will be recommended for 
interview and evaluation for which the Selection Committee shall make 
recommendations to the District one or more awarded contracts to those potential 
contractors whose proposals are in the best interest of the District. The District may 
reject all proposals if none are considered advantageous to the District or he District 
may withdraw its proposal solicitation at any time during the procurement process. 

 
A. EVALUATION QUESTIONS 

 
During the evaluation process, District staff may have questions about a proposal. 
Each potential contractor shall make available a representative for answering specific 
questions, either orally or in writing. 

 
B. PROPOSAL EVALUATION 

 
1. Written Proposals 

 
Selection Committees for Class 1 and Class 2 Matters will be convened. The Selection 
Committees shall first review and evaluate the written proposals. All proposals will be 
evaluated using the following factors: 

a. (40%) Professional qualifications including but not limited to:
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• Experience of firm members in overall public relations for higher 
education entities. 

 
• Experience and expertise of firm members in each specialty area offered 

in this proposal. 
 

• Prior successes in area of service being offered. 
 

• Satisfaction of clients. 
 

• Firm’s recruitment approach to obtain and retain qualified firm members. 
 

b. (35%) Fees and services. 
 

c. (10%) Small, Local, and Emerging, Disabled Veteran Business Certification 
 

d. (5%) Reporting. 
 

e. (5%) Student Engagement and Internship Opportunities  
• Firm’s commitment to extending paid or unpaid internship opportunities 

to District students. 
 

f. (5%) Additional considerations raised by the proposals. 

After the final Written Proposal Score based on the average of the scores submitted by 
the evaluators. The District at its sole discretion may select up to the three (3) highest 
ranking firms in each class to interview with the Selection Committee. The interview 
scores shall be based upon the following: 

 

•  (10%) Professional qualifications, experience, demeanor, and 
presence. 

 
• (25%) Ability to effectively communicate with District staff, its clients, outside 

stakeholder groups, the news media, elected officials and other outside interested 
parties directly or indirectly affiliated with the District. 

 
• (15%) Ability to work collaboratively with District staff to successfully create, 

present to the District’s Board of Trustees. 
 

• (50%) Responses to interview questions 

• The Chair of the applicable Selection Committee shall prepare a standard 
list of interview questions for each firm to respond to. Committee members 
may ask other clarifying questions during the interview. However, the 
scoring shall be based primarily on the answers to the questions on the 
standard list and from any related follow-up questions. 
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• Each Selection Committee member shall complete a score sheet for 
each proposer interviewed. The average score from the score sheets 
shall be the final score for that proposer.  The District may offer none, 
some or all proposers interviewed for inclusion into the pool of firms 
offering services in the identified specialty areas. 

 

VI. ADDITIONAL REQUIREMENTS AS A CONDITION OF CONTRACT 
 
Upon award and as a prerequisite to a final contract, a contractor will be required to 
comply with the following: 

 
A. AUTHORIZATION TO DO BUSINESS 

 
A contractor must be licensed to do business in the State of California, and must furnish 
its tax identification number. If a contractor is a sole proprietor or partnership, the 
contractor must furnish a copy of a current business license issued in California. If the 
potential contractor is a corporation, it must be approved by the California Secretary of 
State to do business in California. 

 
B. INSURANCE 

 
As a condition of final award, a contractor must provide proof of required 
insurance to the satisfaction of the District. 

 
ASSIGNMENT OF MATTERS 
Contractors will be assigned matters in accordance with applicable District regulations. 
The District reserves the right to modify its regulations at any time, and from time to 
time. 
 
C. BILLING 

 
1. Invoices shall identify the billing time increment and billing cycles. 

 
2. Reimbursed Costs shall be identified separately. 

 
D. WRITTEN REPORTS 

 
1. Written reports are to be prepared every sixty (60) days and upon major 

developments or otherwise requested by the District.  
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ATTACHMENT A 
 

PP-04-09 - BID PROTESTS AND APPEALS 
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ATTACHMENT B 

CONFIDENTIALITY AGREEMENT 

The undersigned, a duly authorized officer of 
 
 
(Type or print complete legal name of firm), 

 
does hereby represent, warrant, and agree to the following statement: 

 
All financial, statistical, personal, technical or other data and information relating to the 

District’s operation which are designated confidential by the District and made available 
to the undersigned shall be protected by the undersigned from unauthorized use and 
disclosure. 

 
 
Date:    

 
 
 
Name of Proposer 

 
 
By:   

Authorized Officer 
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ATTACHMENT C 
 
 
 

CERTIFICATION OF NON-DISCRIMINATION 
 

TO BE EXECUTED BY PROPOSER AND SUBMITTED WITH PROPOSAL 
 
 

Proposer hereby certifies in performing work or providing services for the District, there 
shall be no discrimination in its hiring or employment practices because of age, sex, 
race, color, ancestry, national origin, religious creed, physical or mental disability, 
medical condition, marital status, or sexual orientation, except as provided for in Section 
12940 of the California Government Code. Proposer shall comply with applicable 
federal and California anti-discrimination laws, including but not limited to the California 
Fair Employment and Housing Act, beginning with Section 12900 of the California 
Government Code. 

 
IN WITNESS WHEREOF, the undersigned has executed this Certificate of Non- 
Discrimination this  day of  , 2020. 

 
 

PROPOSER   
(Type or print complete legal name of firm) 

 
 
BY   

(Signature) 
 
Name   

(Type or print) 
 

Title   
 

Address   
 

City  State  Zip   
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ATTACHMENT D 
 

NONCOLLUSION AFFIDAVIT 
TO BE EXECUTED BY PROPOSER AND SUBMITTED WITH PROPOSAL 

 
(Name)  , 
being first duly sworn, disposes and says that he or she 
(Title) of 

 

(Company)  , 
the party making the foregoing proposal, that the proposal is not made in the interest of, 
or on behalf of, any undisclosed person, partnership, company, association, 
organization, or corporation; that the proposal is genuine and not collusive or sham; that 
the proposer has not directly or indirectly induced any other proposer to put in a false or 
sham proposal; and has not directly or indirectly colluded, conspired, connived, or 
agreed with any proposer or anyone else to put in a sham proposal, or that anyone shall 
refrain from proposing; that the proposer has not in any manner, directly, or indirectly, 
sought by agreement, communication, or conference with anyone to fix the proposal 
price of the proposer or any other proposer, or to secure any advantage against the 
public body awarding the contract of anyone interested in the proposed contract; that all 
statements contained in the proposal are true; and further, that the proposer has not, 
directly or indirectly, submitted his or her proposal price or any breakdown thereof, or 
the contents thereof, or divulged information or data relative thereto, or paid, and will not 
pay, any fee to any corporation, partnership, company, association, organization, 
proposal depository, or to any member or agent thereof to effectuate a collusion or 
sham proposal. 

 
IN WITNESS WHEREOF, the undersigned has executed this Non-collusion 

Affidavit this  day of  , 2020. 

 
PROPOSER   

(Type or print complete legal name of firm) 
 
BY   

(Signature) 
 
Name   

(Type or print) 
 

Title   
 

Address   
 

City  State  Zip    
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ATTACHMENT E 

PROFESSIONAL SERVICES AGREEMENT 
With noted “Exceptions or 

Deviations” to the Agreement 
 



 

NOTICE OF REQUEST FOR PROPOSALS (RFP) 

RFP NO. 20-02 

NOTICE IS HEREBY GIVEN that the Los Angeles Community College District 
(“District”) is inviting interested firms to submit sealed Proposals (“Proposals”) for 
consideration to provide Crisis/Emergency Communications and Legislative Public 
Affairs Communications. 
 
Proposals shall be prepared in conformance with the requirements 
of the RFP Documents, which shall be available, free of charge, 
commencing March 9, 2020 to download at:  
 
www.laccd.edu/Departments/BusinessServices/Contract- 
Services/Pages/Bids-And-Proposals.aspx 
 
All Proposals shall be hand delivered or mailed to the Los Angeles Community 
College District, Contracts Division, 770 Wilshire Boulevard, Los Angeles, 
California 90017 attention James Watson, Procurement Manager no later than 
2:00 p.m. on April 20, 2020. Proposers assume full and sole responsibility for 
timely receipt of their Proposals by the District. Proposals shall thereafter be 
opened and evaluated in accordance with the criteria and conditions set forth 
in the RFP documents. 

 
All questions shall be directed by e-mail to: 

Los Angeles Community College District 
770 Wilshire Blvd. 

Los Angeles, CA 90017 
Attention: James Watson 

watsonjb@email.laccd.edu 
Subject line: “QUESTIONS FOR RFP 20-02 CRISIS/EMERGENCY 

COMMUNICATIONS AND LEGISLATIVE AFFAIRS” 

http://www.laccd.edu/Departments/BusinessServices/Contract-
http://www.laccd.edu/Departments/BusinessServices/Contract-Services/Pages/Bids-And-Proposals.aspx
mailto:%20watsonjb@email.laccd.edu
mailto:%20watsonjb@email.laccd.edu

	20-02 RFP Crisis Emergency Communications  Legislative Public Affairs Communications.pdf
	B. BACKGROUND OF DISTRICT
	C. DISTRICT CONTACT PERSON
	II. GENERAL RULES AND INFORMATION GOVERNING COMPETITION
	B. ACTIONS BY THE DISTRICT
	C. QUESTIONS REGARDING THIS RFP
	D. RFP AS PART OF FINAL CONTRACT
	E. ORAL COMMUNICATIONS
	F. AMENDMENTS TO RFP
	G. SUBMISSION OF PROPOSAL
	H. IMMATERIAL DEFECT IN PROPOSAL
	I. TERMINATION OR CANCELLATION
	J. NEWS RELEASES
	K. DISPOSITION OF PROPOSALS
	L. CONFIDENTIALITY
	M. CONTRACTOR EVALUATION
	III. INSTRUCTIONS TO POTENTIAL CONTRACTORS
	B. DESCRIPTION OF SERVICES
	C. POTENTIAL CONTRACTOR’S COST
	D. TERM OF CONTRACT
	E. CHANGES TO RFP
	F. WITHDRAWAL
	G. PROPOSAL IRREVOCABLE FOR 90 DAYS
	H. NO AGREEMENT UNTIL SIGNED
	I. NONDISCRIMINATION CLAUSE
	J. PROPOSAL SUBMISSION AND OPENING
	K. PROTEST OF AN AWARD
	IV. FORMAT FOR PROPOSAL
	B. COVER LETTER
	C. TABLE OF CONTENTS
	D. CONFIDENTIALITY, NONDISCRIMINATION AND NONCOLLUSION
	E. DESCRIPTION OF QUALIFICATIONS
	F. FEES AND SERVICES
	G. REPORTING
	H. NUMBER OF COPIES AND DELIVERY OF PROPOSAL
	V. PROPOSAL EVALUATION PROCEDURES
	A. EVALUATION QUESTIONS
	B. PROPOSAL EVALUATION
	VI. ADDITIONAL REQUIREMENTS AS A CONDITION OF CONTRACT
	A. AUTHORIZATION TO DO BUSINESS
	B. INSURANCE
	ASSIGNMENT OF MATTERS
	C. BILLING
	D. WRITTEN REPORTS

	20-02 RFP ADVERTISEMENT CRISIS EMERGENCY COMMUNICATIONS  LEGISLATIVE PUBLIC AFFAIRS COMMUNICATIONS.pdf
	NOTICE OF REQUEST FOR PROPOSALS (RFP) RFP NO. 20-02


